.CONNECT EDUCATOR

MANUAL




OVERVIEW

The purpose of this manual is to give step by step instructions of how to use .Connect Educator,
a School Management Software. In .Connect Educator, the System will be categorized into two
modules:

»Administrative Modules

»Financial Modules




LOGGING IN

The .Connect Educator software is accessed on your computer by opening a browser and typing in

“localhost:8500/connecteducator directly from the server or serverIP

address:8500/connecteducator OR by double-clicking on the browser shortcut created for you
on your desktop.

Once the page is opened, type in your unique username and password, click "LOG IN” and you are
in.

Elease Loz In

USERMAME: [ALFRED
PASSWORD:  |ssessras J |
LOG IN




GETTING STARTED - SET UP
SCHOOL YEAR

This involves setting up the School year, Term, Classroom, Class, Courses, Course Class Group,
Marks range, Course Weight etc.

From “admin” menu, click on the “Set up” just like in the image below:
I CLASS f COiRSE I

i The set up page will be displayed just like the image below. You will start
- set up by clicking the menus (highlighted in red) one after the other
P starting from number 1, 2, 3..... 9

A CLASS J DOURSES MCMT
Al A ESTAFF MANSACEFMENT
i ACTIOMS

il DPERATIONS

S L]

S

—AdCharga Typas

AOspartmant

SCHOOLYEARTILL: AUG [ 31 [+) 205 [&

SCHOOLYEARNAME: 2014/2013 Load Data

N.B - School year is -~ .CONNECT EDUCATOR SETUP -

the duration Of a SChOOl School¥..  Term (lssGro.. ClhssRo..  Clhss | Courses  Courses ClssGro..  MarksRan.. | Course Weight

sessioq. For example, e EeTEan

extensively, school year SCHOOLYEARFROM: SEP  |v] 1 =] 20014 [l SCHOOLYEARTILL: AUG  |w| 31 = 2015 [=

starts September 1st SCHDOLYEARNAME: 2014/2015 Load Data n
and ends Aug 3lst the |

following year.




SCHOOL TERM

Involves the creation of terms. It is important that a new term starts immediately a new one ends; there
shouldn’t be a gap in the dates.

School ¥... Class Gro... Class Ro... Cl... Cour.. Courses ClassGro... Marks Ran... Course Weight

TERMSTART: Sep ¥ 1 ¥ 2019 r TERMEND: Dec rll3 ¥ | 2019 v
TERM NAME: 1st Term b

AECORDS 1 - 15 OF 15 FIRST | LAST

TERM »
ATERM NAMEY ASCHOOLYEARY ATERMSTARTY ATERMENDY ACTIVATE
1 3RD TERM 2018/2019 21-APR-19 31-AUG-19 ACTIVATE 1: x
2 2MD TERM 2018/2019 01-JAN-19 20-APR-19 ACTIVATE E' ! x
15T TERM 2018/2019 01-5SEP-18 31-DEC-18 ACTIVATE 1: x

CLASS GROUP

his is where you set up all class groups in the school. Class Groups are the main classes in a school i.e. if a
school has Classes like, JSS1A, JSS1B, JSS1C the class group is JSS1.

School ¥... Te... Class Row.. cl... Cour... Courses ClassGro... Marks Ran... Course Weight

ADD CLASS GROUP
CLASS GROUP NAME: RECEPTION CLASS GROUP TYPE:| jursery / Primary v

RECORDS 1 - 11 OF 11 FIRST | LAST

CLASS GROUP »

ACLASS GROUP NAMEY CLASS GROUP TYPE
1 CRECHE MURSERY / PRIMARY =
2 GRADE FIVE NURSERY [ PRIMARY =




CLASS ROOM

Includes all the rooms in the school where the students/pupils will be having their classes.

School ¥... Te... Class Gro... Cl... Cour... Courses ClassGro... Marks Ran... Course Weight

ROOM NAME: GRADE 1 A

LOCATION: Main Campus v
MAXSTUDENTS: 100|

Load Data
1ECORDS 1 - 8 OF B FIRST | LAST

ARDOM MAMEY AMAXSTUDENTSY

GENERAL s00 =, K
MUSIC ROOM 200 &, %
ART ROOM 200 =, K

CLASS

reation of classes e.g. JSS1A, JSS1B,]JSS1C. The first two tabs; staff department and staff will have to
be filled and uploaded before the class details will be loaded. This is because staff responsible for each
class will be linked to said class during class creation.

School Y. Te.. Class Gro... Class Ro.. Cour... Courses ClassGro.. Course Weight

oo (o] [

ADD CLASS @

CLASS NAME: RECEFTION CLASS GROUP: PRE-NURSERY ROOM: GENERAL
ABIMBOLA SOGBESAN
ABIOLA ABIOSE
ANTHONLA SOWANDE
STAFF: AZEH NAOMI MAXSTUDENTS: 50 CLASS TYPE: -— SELECT ONE —

Load New Data

RECORDS 1 - 20 OF 20 FIRST | LAST

20 RECORDS|
#CLASS NAMEY ATEACHERSY RCLASS TYPEY ASTUDENTSY AMAXY OCCUPANCY %
CRECHE = ANTHONIA SOWANDE GENERAL 8 30 16.00% L4
EXPELLED . GENERAL 0 1 0.00% L ! x
GRADE FIVE JADE = ABIMBOLA SOGBESAN GENERAL i2 25 48.00% =

GRADE FIVE RUBY = HARUNA ADIGUN GENERAL 11 25 44.00%




COURSES

Are all the course the school is in to i.e. mathematics, literature, geography, English language etc.

School Y... Te... Class Gro... Class Ro... 1 CDI.II‘S-E ClassGro... Marks Ran... Course Weight

ADD COURSE @
COURSE NAME: ENGLISH LANGUAGE COURSECODE: ENG
COURSE PARENT: --- SELECT ONE — hd COURSE TYPE:| COMPULSORY L

RECORDS 1 - 20 OF 33 FIRST | NEXT | LAST

COURSE .‘
2
ACOURSE NAMEY #COURSE CODEY COURSE PARENT ACOURSE TYPEY
1 ARTS AND CRAFT ARTS MON GRADABLE E"
2 C.R.K CRE COMPULSORY E
3 COMMUNICATION AND LANG. CL MNON GRADABLE 1_:'
& COMPR/READING COMPNUR LITERACY COMPULSORY E"

COURSES CLASS GROUP

This is where courses are linked to the Class groups offering them. You can multi-select courses and
classes by pressing ctrl key down + clicking on the courses or classes you want.

--- .CONNECT EDUCATOR SETUP ---
School ¥... Te... Class Gro... Class Ro... Cl... Cour... Marks Ran... Course Weight

ADD COURSE/CLASS GROUP

ARTS AND CRAFT CRECHE
C.R.K GRADE FIVE
OMMUNICATION AND LANG. GRADE FOUR

| course: 'EOMPRJ’READING < LASS GROUPY GRADE ONE <
COMPULSORY: YES v Load Data CTRL FOR MULTIPLE

RECORDS 1 - 20 OF 138 FIRST | NEXT | LAST

COURSE/CLASS GROUP .‘ é
20 RECORDS]|
£ACOURSE NAMEY ACLASS GROUPY ACOMPULSORY ¥
1 HANDWRITING GRADE TWO ¥ES ‘:
2 HANDWRITING GRADE THREE ¥ES l:
3 HANDWRITING GRADE SIX ¥ES =




MARKS RANGE

is ranging the student’s grade i.e. marks from 80- 100 A GRADE

School ... Te... Class Gro... | Class Ro... l... Cour... Courses ClassGro... Course Weight

MARKSRANGE NAME: VERY GOOD GRADELETTER: B
MARKSFROM: &0 MARKSTO: 55
CLASS GROUP TYPE: Nursery / Primary v
RECORDS 1 - 6 OF 6 FIRST | LAST
MARKSRANGE »
61
AMARKSRANGE NAMEY AMARKSFROMY AMARKSTOY ACGRADELETTERY ACLASS GROUP TYPEY
AVERAGE &0 59 D NURSERY / PRIMARY P ¢
B.AVERAGE 50 59 E NURSERY / PRIMARY ®
EXCELLENT 80 100 A MURSERY [ PRIMARY x
- = = - e s

COURSE WEIGHT

is the total mark obtainable in Assignment, Test and Exam.

--- JLUNNEL T EDULATUR SETUP ---

Course Weight

ADD COURSE WEIGHT [#

School ¥... Te... Class Gro... Class Ro... Cl... Cour... Courses ClassGro... Marks Ran...

TERM: 2015/2016 2nd Term ASSIGNMENT:
GRADE FIVE-ARTS AND CRAFT TESTS: 20 %
GRADE FIVE-C.R.K .
. o4
| GRADE FIVE-COMPREHENSION ~ | ExaM: 60 e
RECORDS 1 - 20 OF 1263 FIRST | NEXT | LAST
COURSE WEIGHT - = B
20 RECC
ATERMY ACOURSEY ATEST TYPEY AWEIGHTY
1 2015/2016 - 15T TERM GRADE TWO-HANDWRITING ExXAM 60.0
2 2015/2016 - 15T TERM GRADE TWO-HANDWRITING TEST 40.0
2 2015/2016 - 15T TERM GRADE TWO-HANDWRITING ASSIGNMENT 0.0
£ 2015/2016 - 15T TERM GRADE THREE-HANDWRITING ExXaM 60.0




STEPS IN HOW TO ADD NEW STUDENT

This is where new students are entered. From the student management menu, click on new student,

Add the student information, ensure all highlighted tabs are filled one after the other for each student,
but tab 5 is optional. Then, Load data.

Menu

ADMINX LOGGED IN!
LOGOUT

NO SMS CREDIT LEFT!!
RELOAD!

| STUDENT

CLASS
® NAME
STUDENT

STATUS? ACTIVE ¥

Go

| CLASS/COURSE

® cLass
TEACHER
Go
3 wome

= [J sTUDENT MANAGEMENT
[Hstudent Module
MNew student

prosy 7 |

#
ADD STUDENT @

Load New Data

STUDENT INFORMATION STUDENT ADDR... ADMISSION INFORMATION i PARENT / GUARDIAN l OTHER TNFORMATION

FIRST NAME: JOHN

LAST NAME: DAVID

MIDDLE NAME:

E

GENDER: Male M
DATE OF BIRTH: Feb rig ¥ 2010
CLASS: GRADE OME JADE v

STUDENT TYPE: Day v
STUDENT STATUS: | ACTIVE v

Load New Data

- SERICIAE=T



ADD NEW STAFF

This is where new staff is entered. From staff management menu, click on new staff, Add staff
information, ensure all highlighted tabs are filled before loading data

Meniu “
0 | - ADD STAFF

Load Mew Data
} 2 !
| CLASS/COURSE |
iSTAFF.ADI]RE... ”EMPLGVMEHTIHFGRMAH...

= CLASS
TEACHER FIRST NAME: aDEMIII
Iﬂl LAST MAME: AKINWALE
MIDDLE NAME: TUNDE
0 HOME GEMDER: Male -

= 1 STUDENT MANAGEMENT DATE OF BIRTH: Feb ¥ 9 ¥ 1582 v
4+ L dCLASS / COURSES MGMT DEPARTMENT: 1S551B r
= 1 STAFF MANAGEMENT ROLE: SMR TEACHER v

Ldstaff Module

Lstaff Coursg

v
L dAccess Control




ADDING STAFF COURSE

To link staff and the courses they take, click staff course tab, select the course, you can hold down
the control key on your keyboard to select more courses if the staff involved teaches multiple
courses, select the teacher and load data

| =

COURSE: AGRICULTURAL SCIENCE v CLASS GROUP:
I STUDENT ]
CLASS
AKINWALE ADENII
o NAME

LAWAL OLALEKAN
STUDENT STAFF: LEKAN ADEOTI - ACTIVE: Yes
STATUS? ACTIVE ¥

Go

RECORDS 1 - 11 OF 11 FIRST | LAST

=
® cLass COURSESTAFF S
TEACHER

Go 11 RECORDS]
ACOURSEY AGROUPY ASTAFFY AACTIVEY
4 HOME BIOLOGY 552 LEKAN ADEOTI VES |- P 4
= . STUDENT MANAGEMENT 2 FINANCIAL ACCOUNT ssI USMAN YUSSUF YES =, K
4 Ld CLASS / COURSES MGMT 3 ICT 1551 LAWAL OLALEKAN VES =, K
=) [ STAFF MANAGEMENT 2 1cT 1552 LAWAL OLALEKAN VES &, X
Staff Module / 5 IcT 1553 LAWAL DLALEKAN VES =, X
- w
_.mme.-.- 5 6 1cT JIs51 USMAN YUSSUF YES &, ¥
Maccess control F T 1552 USMAN YUSSUF VES | 4 -x

STEPS IN HOW TO CREATE CHARGE TYPE

This is where the different type of student charge type are entered. E.g. Tuition, School Bus,
Stationeries etc. From the admin set up menu, click on charge type, Add the charge type, Click on
Load data.

Menu b
L IHOME - ADD CHARGETYPE

= LA STUDENT MANAGEMENT CHARGETYPE NAME: UNIFORM

4 LA CLASS / COURSES MGMT Load Data
4 L STAFF MANAGEMENT

# LA PARENT MANAGEMENT

4 A ACTIONS

+ _J OPERATIONS
3 Ca
= ADMIN RECCRDS 1 - 6 OF 6 FIRST | LAST

[A**setup E
e —
v CHARGETYPE

Ldpepartment 6 RECORDS
LAEffort

ACHARGETYPE NAMEY

=
ClHeskh 1 DAMAGES &, 3
[dLoc=tion ] END OF YEAR PARTY =, %
doffense 3 EXCURSICN =, %
joﬂen;e Actian " ICT/COMMUNICATION &=, %
Parent Type

5 TEXT BOCK =,
LdpPayment Type B x

5 TUITION FEE =, %K

Ldperiod




HOW TO ADD STUDENT'S CHARGES

This is where the student charges are added. For example, school fees, cardigan sport wear etc.

From the class module, click on billing then click charges, select charge type, in the student name space, select
“"ALL STUDENT", choose the term, input amount and load data. The charge automatically links to every student
in that class.

Meanu * Menu “ PREV --- 1551A ---
G0 - Go 4 Gene.. | Stude.. = Assessments Attenda.. | Class Pefi.. | Eve..  Communic.. | Promoti.
_ CLASS TEACHER STUDENTS COURSES Char. | Payme.. | OutstandingP
[ CLASS/COURSE ] 1 EXPELLED . 0 @ll:  ss1-EncLIsH Lar CLASS/ COURSE
iy ; JESR;?ATED « USMAN YUSSUF g :’ o s
TEACHER ’ 2 1s51-ICT
= 4 15528 « LAWAL OLALEKAN 3 ¢ TEACHER DAMAGES STUDENT: — ALL STUDENTS — v CLASSGROUP: Js51 !
=0 5 15534 + USMAN YUSSUF 2 el — |G| END OF YEAR PARTY .
o 10 Mz sssi-uTeraTURE CHARGE TYPE:
A HOME : zz:i t:m: E::EET?N i = S — CTRL FOR MULTIPLE
U : : v TERM: 2015/2016 - 2nd Term v AMOUNT: 10000 CHARGEDUEDATE: IMzr \IE] r
= L1 STUDENT MANAGEMENT == 5 LR GTENT : elle  issi-maTHEMATH D LI STUDENT MANAGEMENT - M
3 [ CLASS / COURSES MGMT e ERAWN 2 ¢ = [ cLAss / COURSES MGMT ’
2 5 IS51-NUSIC b v RECORDS 1 - 0 OF ) FIRST | LAST
iCkss Data @ [ 80tass Data @ .
Sicourse Data @ R course Data @ N é
Scourse / class @ 6 JS51-VORUBA Dcourse/ Cass @ CHARGES
s Sroup S— e Graup ASTUDENTY  RCHARGE TYPEY ACLASSY  ATERMY  AAMOUNTY ADUEDATEY NOTES R
LdCourse Period 7 ]SS2-ENGLISH LAr LdCaurse Period

From class/courses management, click on Add test, Add test by course/class group, Click on
Load data

Manu

== ~ ADD TEST
JSS1-ENGLISH LANGUAGE - ASSIGNMENT
1 CLASS/COURSE 1 1551-1CT EI
® CLacs JSS1-LITERATURE IN ENGLISH . TEST
Th e courses can be - COURSE/ CLASS GROUP: J5S1-MATHEMATICS e TEST TYPE:
MAXSCORE: 100 TESTTIME: 2016-02-09 -01 v 12 v PM ¥

multi selected; =

(pl’eSS Ctrl + SE|eCt = 4 STUDENT MANAGEMENT

=l L4 CLASS / COURSES MGMT RECORDS 1 - 0 OF O FIRST | LAST

L AClass Module

the courses) S oo @ resr € = A&
Bcourse Data @ 0 RECORDS|
Hcourse / class @ RCOURSE / CLASS GROUPY R TYPEY AMAXSCOREY APASSMARKY ATESTTIMEY

[dclzss Group
LdCourse Period
Ldcourse Staff
LdCourse Type
[Hcourse weight @

. BT7




UPLOADING STUDENTS TEST SCORES

This is where students test and examination scores are uploaded.

From the home menu, click on Assessment

P2 LB e AL

PAYMENT OFFEMSE

s e L

RECORDS 1 - 10 OF 10 FIRST | LAST

Select the class group RS -
SELECT CLASSGROUP JSS51 - Select Class Group
10 RECOR
GROUP BY COURSE

AASSESSMENTSY APASSRATEY AMAXSCOREY ATEST DATEY ASTATUSY

ASSTIGNMENT
1 2MD TERM-JSS1-ENGLISH LANGUAGE-ASSIGNMENT 1 0.00% 10.0 09-FEB-16 01:00 PM NOT TAKEN }
2  2MND TERM-JSS1-ICT-ASSIGMMENT 1 0.00% 10.0 09-FEB-16 01:00 PM NOT TAKEN L= 4
3 2ND TERM-JSS1-MATHEMATICS-ASSIGNMENT 1 0.00% 10.0 09-FEB-16 01:00 PM NOT TAKEN K
4  2MD TERM-1SS1-¥ORUBA-ASSIGNMENT 1 0.00% 10.0 09-FEB-16 01:00 PM NOT TAKEN L=y 4
5 2ND TERM-JSS1-ENGLISH LANGUAGE-TEST 1 0.00% 30.0 09-FEB-16 01:50 PM NOT TAKEN L= 4
& 2MD TERM-ISS1-ICT-TEST 1 0.00% 320.0 09-FEB-16 01:50 PM MOT TAKEN = x
7  ZMD TERM-JSS1-MATHEMATICS-TEST 1 0.00% 30.0 09-FEB-16 01:50 PM NOT TAKEN ;XK
8 2ND TERM-JSS1-¥ORUBA-TEST 1 0.00% 30.0 09-FEB-16 01:50 PM NOT TAKEN L= 4
S ZMD TERM-JSS1-MATHEMATICS-EXAM 1 0.00% 100.0 09-FEB-16 01:37 PM NOT TAKEN ;XK
10 2MD TERM-ISS1-¥ORUBA-EXAM 1 0.00% 100.0 09-FEB-16 01:37 PM NOT TAKEN L=y 4

Click on the edit button to add the student mark and update data

STUDENT TEST

Update Data

TEST: 2ND TERM-1551-MATHEMATICS-EXAM 2 CLASS: 15514
STUDENT: MARK: NOTES:

1. ABIGAIL AKINLOTAN 78 /100.0
2, OLAMIDE CLAOSEBIKAN 24 f100.0
3. OMAR LAWAL &6 f100.0




TAKING STUDENT ATTENDANCE

To take students’ attendance, click on Add attendance, Select the class, check the column applicable to each
student and update data.

e W éb-'- A , | i ; . e 4 %
NT CHARGES C HEALTH OFFENSE ASSESSMENT J AL ATTENDANCE REPORTS MANLIAL W ITE

ADD STUDENT ATTENDANCE FOR GRADE SIX RUBY

SELECT CLASS GRADE SIX RUBY v Select Class
Mark Attendance

ATTENDAMNCE DATE: 2016-02-0% 17 REC

STUDENT PRESENT LATE ABSENT
i ADESOLA EBUNOLUWA 0

2 ADEYINKA AYOMIKUN

3 AKINRINSOLA INIOLUWA

& ANUOLUWAPD OGUNNUBI

5 ASAN DOOCHIVIR

6

AYIM SELMA

7 ENANG OKON

8 ENMEMUQ CHARLES

9 ESABUNOR-MUKIE OVWATA .
i OBADAN NACMI (]
11 OKOUGBO ONOME

i2 OLUKAYODE OLUWATODIMU

i3 OMEIKE AUDREY




STEPS IN HOW TO ADD STUDENT PAYMENT

This is where student payment are loaded. From the action menu, click on payment, select the class,
input amount, select the term, student name, apply to the charge and load data.

ADD STUDENT PAYMENT
TERM: 2014/2015 - 1ST TERM

CLASS: GRADE 1A
STUDENT: ABIODUN KAREEM

PAYMENTTYPE: CASH

AMOUNT: 500

PAYMENTTIME: 2014-09-23

IZI
[=] NOTES: PROMISES TO PAY BALANCE NEXT

APPLY TO:

2014/2015-1ST TERM-GRADE 1|Z|

RECORDS 1 - 20 OF 1121 FIRST | NEXT | LAST
STUDENT PAYMENT ™~ é
20 RECORDS

ASTUDENTY ARAMOUNTY ARPMTBALANCEY ARPAYMENTTIMEY RAPPLYTOY NOTES
1 ABIODUN KAREEM 500.00 500.00 23-SEP-14 2014/2015-15T TERM-GRADE 1-CARDIGAN PROMISES TO PAY BALAMCE NEXT WEEK =, %,
2 NDUBUISI WINIFRED 1,500.00 0.00 11-SEP-14 2014/2015-15T TERM-GRADE 2-CHOROGRAPHY ==,
3 NDUBUISI WINIFRED 1,000.00 1,000.00 11-5EP-14 2014/2015-15T TERM-GRADE 2-DEV. LEVY =, =, XK

ADDING CONTRACTORS

From the operation menu, click on contractor, Add contactor, Click on Load data.

ADD EXPENSES

EXPENSECATEGORY: MANTAIMANCE CONTRACTOR: MR ADEKUNLE
NOTES: MNCE OF THE SCHOOL GEMERATOR

AMOUNT: 2000

Load Data

AAMOUNTY
3000

ASTAFFY
1 ADMINX

2 ADMIMNX 3000

ACONTRACTORY
MR ADEKUMNLE

MR. MONDAY

NOTES
MANTAINANCE OF THE SCHOOL GENMERATOR

PAYMENT FOR WEHICLE REPAIR

RECORDS 1 - 6 OF 6 FIRST | LAST
EXPENSES ~ = lh
6 RECORDS

=, X
=, X




ADDING EXPENSE CATEGORY

This is where different types of school expenses are entered. From operations menu, click on Expense
category, Add the expense category, Click on Load data

ADD EXPENSECATEGORY

EXPENSECATEGORYNAME: MANTAINANCE
Load Data
RECORDS 1 - F 8 FIRST | LAST
EXPENSECATEGORY
8 RECORDS
ATEGORY
COMPUTER SOFTWARE s
2 FOOD =, XK
3 MANTAINANCE =, XK

HOW TO ADD EXPENSES

his is where the expenses are entered e.g. maintenance, vehicle repair etc. From the operation
menu, click on Expenses, Add expenses and Click on Load data

ADD EXPENSES

EXPENSECATEGORY: MANTAINANCE CONTRACTOR: MR ADEKUNLE
AMOUNT: 2000 NOTES: NCE OF THE SCHOOL GENERATOR

RECORDS 1 - 6 OF 6 FIRST | LAST

6 RECORDS
ASTAFFY¥ AAMOUNTY ACONTRACTORY NOTES

1 ADMINX 3000 MR ADEKUNLE MANTAINAMNCE OF THE SCHOOL GENERATOR = ! x

2 ADMINX 3000 MR. MONDAY PAYMENT FOR WVEHICLE REPAIR ® ! x




STEPS IN HOW TO ADD PERIOD

From the admin set up , click on period, input the period name, select the term, input the time, Click

on Load data

PERIODMAME: 15T PERIOD
PERIODFROM: OF =] -l PERIDOTO: 08
A .

Load Data

RECORDS 1 - S OF 8 FIRST | LAST

HOW TO ADD ROLE

This is where the staffs’ role is entered. E.G. junior teacher, head teacher etc. From admin set

up , click on Role, add role name and the department, Load data

ADD ROLE

ROLEMAME: JNA ADMIN

DEPARTMENT: ADMIN/ACCOUNT [=]
Load Data
£CO RST | LAST
ROLE t n é
5 RECORDS
ARDLENAMEY ADEPARTMENTY
MR ADMIN ADMINISTRATION &, K
MR TEACHER TEACHER =, K
RINCEPS ADMIKISTRATION &, XK
ADMINISTRATION




STEPS IN HOW TO UPLOAD SCHOOL LOGO

This is where the school’s letterhead is uploaded. From the admin set up menu , click on school logo,
Click on browse to search for the logo you want to upload

Meanu

4 L1 STAFF MANAGEMENT o
# L PARENT MANAGEMENT
4 LI ACTIONS

# 4 oPERATIONS SCHOOL PICTURE UPLOAD SYSTEM

= 4 ADMIN

:::*S.eluli a UPLOAD SCHOOL LOGO
ctions

iosaliing UPLOAD PIC: Chooseygle | No file chosen
LdEfort

L dHealth |

Sl Upload Pjgjure

Ldoffense Action

Ldpzrent Type

L dpayment Type 2_
L dPeriod

LdReligion
LdRole

[ HRoom @
Ldlschool Info
-QE]@
[ Hischool ver @

Ldstaff Status
Ldstudent Status

Click on upload picture

SCHOOLPLCTURE UPLOAD SYSTEM

il
PLOADED




ADDING THE STUDENT STATUS

This is where the student statuses are added e.g. Active, graduated, suspended etc. From the admin set up
menu, click on student status, Add student status name, Click on Load data

ADD STUDENTSTATUS

STUDENTSTATUSNAME: ACTIVE
Load Data

1 - 510F 5 FIRST | LAST

ASTUDENTSTATIISSNAMEY
ACTIVE

2 SUSPENDED

3 EXFELLED

4 WITHDRAWN

5 GRADUATED

ADD STAFF STATUS

This is where all staff statuses are entered. E.g. active, inactive, retired etc. From the admin
set up menu, click on staff status, Add staff status name, Click on Load data

ADD STAFFSTATUS

STUDENTSTATUSMAME: ACTIVE

REQOEDS 1 - 5 0OF 5 FIRST | LAST

ASTAFFSTATUSNAMEY
ACTIVE

i

I I i
X X X X

2 INACTIVE
RETIRED

= SUSFENSION




HOW TO ADD PARENT TYPE

To add parent types, click on parent types under the admin set up menu, add the parent type e.g. father,
mother, uncle, etc, upload data.

ADD PARENTTYPE

PARENTTYPEMAME: MOTHER]

Load Data
RECORDS 1 - § OF 9 FIRST | LAST

‘S RECORDS

APARENTTYPEMAMEY
ALNT Lo
2 FATHER .

3 GRANDFATHER

X X X X

GRANDMOTHER

HOW TO UPLOAD THE STUDENT PICTURES

From the student management menu , click on student module to search for the name of the
student, Click on the student name, Click on modify student data. Click on Load picture,
select picture from where it is saved on your system, click on update data.

“ == ADEIUMO AN ---
: Sunakyt... Heports Cards




REPORT CARD

Viewing and mailing of student Report Card can be done either through the student module or the
class module.

To go through the class module, click on the class module, select the class of choice

Wi 0
ADMINY LOGGED IM! ~ CLASSES
LOGOUT 30 R
MO SMS CREDIT LEFT!! CLASS TEACHER STUDENTS
RELOAD!! 1 CRECHE «  ANTHONIA SCWMBNDE &
I — 2 EXFELLED . 0
3 GRADE FIVE 16DE » ABIMBOLA SOGBESAN 13
CLass 4 GRADE FIVE RUEY »  HARUNA ADTGUN 11
& NAME 5 GRADE FOUR JADE » TEMITOPE OMO-0S50 17
STUDENT & GRADE FOUR RUEY » PRECIOUS AMYADIKE iE
STATUS? [ ACTIVE 7 7 GRADE ONE 16DE « ABIOLA ABIOSE 16
Go E  GRADE OME RUBY = ESSU RUTH 14
- »  OLARANIL OLURIN -
= « OKERE STANLEY :
| CLASS/COURSE 10  GRADE TRREE D » EIRD ODUNTAN 17
® CLAss 11  GRADE THREE RUBY « AZEH NACMI 16
TEACHER 13 GRADE TWO 1ADE » OSOLEASE JUSTINA 12
Go 13 GRADE TWO RUEY = MONICA OKOIE 10
14 GRADUATED . 14
_— R »  KIKELOMO OLOIIDO -
| HOME 15 NURSERY OMNE 1ADE s CLANREWAIL RACHAEL 7
=) STUDENT MANAGEMENT 16  NURSERY ONE RUBY «  OLAMREWRIU RACHAEL g
Llistudent Module 17  NURSERY TWO 1ADE »  KOUEWT CHINYERE 9
LllNews Student - . . -
18 NURSERY TWO RUBY »  TWOK UDLAK 7
_J::I'II'II.I'I'.:[I:I'; OPEYEMI AJORD
o PRE-NURSERY - =TE - 4
44 SES MGMT 19 [PRE-HURSER » OSIFESO ESTHER
20 WITHDRMAN . 46




Click on assessment, then report card. It automatically goes to a page where you can search each
student’s name and view their report card

Gene... Stude... ASSESSMIE... Bill... Attenda... Class Peri... Eve... Communic... Promoti...
Assessme... Res... Transcripts Broadsh... Report Cards
Result Sh... Comments Mail Rep...

SEARCH REPORT CARDS
STUDENT: akinrinsola inicluwa CLASS: GRADE SIX RUBY [TERM: |1t Term 2015/2016
|

2015/2016 - 1ST TERM REPORT CARD

CLASS: GRADE SIX RUBY [

N
I| ATTENDANCE RECORD HEALTH / PHYSICAL DEVELOPMENT PROMOTION
OPENED [PRESENT LATE [RESENT HEIGHT T WEIGHT PROMOTED
0 o (0.00)% 0 (0.00)% [0 {0.00)% 0.0M 0.0 KG PROMOTED ON TRIAL
NEXT TERM BEGINS: PAN 05 2016 CONDUCT [GREEN: RED: [COMMENTS: REPEAT
CURRENT RESULTS
F SUBJECT ca EXAM TOTAL GRADE RANE COMMENTS
R S 32.00 48.0 80.0 B 16TH  [SHE ENJOVS C.R.K CLASSES VERY WELL,
I_z MATHEMATICS 38.00 47.0 85.0 B 1iTH __ [INIOLUWA STEADILY IMPROVED IN MATH DURING THE COURSE OF THE TERM.
5 [SCIEWCE 35.00 52.0 87.0 B 10TH _ [INIOLUWA PARTICIPATES DURING GROUP DISCUSSIONS.
SOCIAL STUDIES 31.00 52.0 83.0 B 16TH _|SHE ENJOVS CARRVING OUT PROJECTS IN SOCIAL STUDIES.
RAL APTITUDE
[QUANTITATIVE APTITUDE 38.00 50.0 58.0 B i6TH |SHE LOVES QUANTITATIVE APTITUDE CLASSES.
EREAL APTITUDE 38.00 50.0 88.0 3 1iTH__ [INIOLUWA FINDS IT EASY UNDERSTANDING SAMPLES.
7 [VOCATIONAL 38.00 28.0 86.0 B 14TH__ [SHE IS KNOWLEDGEABLE ABOUT THE WORLD AROUND HER.
[AGGREGATE 38,00 49,33 87.33 B
E_ [COMPREHENSION 38.00 42.0 80.0 B 14TH  |SHE IS COPING WELL IN COMPREHENSION.
5 [CREATIVE WRITING 32.00 36.0 58.0 D 15TH _|SHE HAG A CREATIVE IMAGINATION AND MINDSET.
10 [GRAMMAR 37.00 44,0 8.0 B 12TH  [SHE ALWAYS MAKES CONTRIBUTIONS IN GRAMMAR CLASSES.
11 [READING 32.00 37.0 55.0 D 17TH _[INI ENJOVS READING A LOT.
[AGGREGATE 33.75 39.75 74.50 C
GRADABLE COURSES,
Ni_ [5RTS AND CRAFT 33.00 50.0 83.0 [ECCD ATTEMPT, PRACTICE MORE.
2 [FRENCH LANG 26.00 57.0 83.0 |£LLE FAIT GRAND EFFORT.TRES BON TRAVAIL.
5 [HANDWRITING 31.00 53.0 B82.0 SHE NEEDS TO WORK HARD TO IMPROVE HER HANDWRITING.
& [icT (CoMPUTER]) 32.00 3.0 75.0 SHE PARTICIPATES ACTIVELY IN CLASS ACTIVITIES.
5 MUsIC 36.00 32.0 56.0 SHE LOVES SINGING.
6 |PHVSICAL EDUCATION 36.00 59.0 55.0 [SHE 15 GOOD IN SHUTTLE RELAY RACES.
7 |[VORUBA LANG 20.00 58.0 58.0 [[SE RE DARA PUPD IU.
C1ASS TRACHFR'S COMMFENTS TNTO WA TS | OWVED BY &1L, SHE NFEDS TO AELTEVE MORE TN HER (VWK ARTI TTY. SIGHATURE




To mail report card to parents at once, click on the mail report tab, ensure that all tabs in
front of each student’s name is set to yes, then click on send report card

N.B - For students that don’t have their parents’ email addresses saved in their
files, the tab will be set to an automatic NO, that means the report won’t be mailed
until the email data is uploaded

Gene... Stude... Bill... Attenda... Class Peri... Eve... Communic... Promoti...
Assessme... Res... Transcripts | Broadsh... Report Cards
Result Sh... Comments Mail Rep...

STUDENT REPORT CARD EMAIL

STUDENT EMAIL
1 ADESOLA EBUNOLUWA YES *
2 ADEVINEA AYOMIKUN YES »
3 ADEVIMKA AYOTUNDE YES »
4 AKINRINSOLA INIGLUWA YES v
5 ANUOLUWAPD GGUNNUBI YES »
g ASAN DOOCHIVIR MO »
7 AYIM SELMA YES »
8 EMANG QKON YES »
g ENEMUG CHARLES YES v
10 ESABUNOR-NUKIE OVWATA YES »
11 OBADAN NAOMI YES *
12 OKOUGEOD ONOME YES »
13 OLUKAYODE OLUWATODIMU YES »
14 OMEIKE AUDREY YES r
15 ONUOHA EBUBE YES »
16 ONWUDINIO NKEMAKONAM YES *
17 RUFAL ENIOLA YES »
18 SOVODE OLUWADEMILADE YES »




To send report card through the student module, type the name of the student in question in the
search tab, click on the name, click on report card, search for the term report of interest, click on
search, once it shows the report card, click on the mail icon (envelope) by the mid-right. It 4
sends to the email address in the student’s file )

FREV —m- ARINKINSULA INLIULUVWA --- o
Gene... Time Table  Attenda... Billi... Eve... Assessments | Communic... Analytics | Reports Ca...

SEARCH REPORT CARDS
STUDENT: ADEYINKA AYOTUNDE b CLASS: GRADE SIX RUBY ¥ TERM: 2nd Term 2014/2015

2014/2015 - 15T TERM REPORT CARD

CLASS: GRADE SIX RUBY [

a8 v =

PERSONAL DATA SCORES
SURNAME [ADEYINKA [FIRSTHAME [AYOTUNDE TERM AGG.SCORE [ 579.67 / 600 [96.61%)
[AGE [i2¥RS [GENDER [MALE YEAR AGG.SCORE | 570.67 / 600 (96.61%)
ATTENDANCE RECORD HEALTH / PHYSICAL DEVELOPMENT n» PROMOTION
OPENED [PRESENT LATE [AESENT HEIGHT | WEIGHT FROMOTED
0 Jo (0.00)% o (0.00]% o {0.00)% 0.0 M |_ 0.0 KG ||P_ROMOTED ON TRIAL
MEXT TERM BEGINS: puN 23 2015 CONDUCT [GREEN: RED: [COMMENTS: REPEAT
CURRENT RESULTS
i3 SUBJECT ca EXAM TOTAL GRADE RANK COMMENTS
1 CR.E 38.00 55.0 33.0 A ZND
| © MATHEMATICS 40.00 55.0 95.0 A ZND

B SCIENCE 40.00 60.0 100.0 A 15T

SOCIAL STUDIES 40.00 0.0 100.0 B 15T

RAL AP .

5 QUANTITATIVE AFTITUDE 39.00 58.0 97.0 A 3RD
E ERBAL AFTITUDE 38.00 0.0 98.0 A 15T
B IDCATIONAL 38.00 0.0 98.0 A 3RD

[AGGREGATE 38.33 50,33 97.67 A
B COMPREHENSION 40.00 56.0 96.0 A 2ND
B CREATIVE WRITING 37.00 55.0 92.0 A 15T
10 GRAMMAR 40.00 58.0 58.0 A ZND
11 FEADING 40.00 50.0 90.0 A 15T

[AGGREGATE 39.25 54,75 94.00 A

-
CLASS TEACHER'S COMMENTS SIGNATURE
A

HEAD TEACHER'S COMMENTS SIGNATURE




Thanks for taking your time to study this manual. For more
enquiries, support and further training, you can reach us via
the following contacts;

Telephone: +234-8182542535, +234-8031920068
Website: www.ethconnect.com

E-mail Address: info@etnhconnect.com

Twitter: @etnconnect @connectfinancia

Facebook: www.facebook.com/ethconnect



http://www.etnconnect.com/
mailto:info@etnconnect.com
http://www.facebook.com/etnconnect
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