.CONNECT PHARMACARE

MANUAL

VERSION 8.0




OVERVIEW

The purpose of this manual is to give step by step instructions on how to use .ConnectPharmacare, a Drug

Management Software. In .ConnectPharmacare, the following icons are important;

Search Q

Print =
Delete F4




LOGGING IN

The .Connect Pharmacare software Admin Interface is accessed on your computer by opening a browser and
typing in  “localhost:8500/connectpharmacare/admin” directly from the server or server IP

address:8500/connectpharmacare/admin OR by double-clicking on the browser shortcut created for you on
your desktop.

Once the page is opened, type in your unique username and password, click "LOG IN” and you are in.
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ADDING A NEW STORE

To add a new store, click on the “create store” module (highlighted in red)

| L3 My STQRE
= WCreate Store)d
ore araysis 5

L ]
« Cther Functions &
« Mwv Customers B

Fill in the details of the new store. Ensure the other tab (highlighted in red below) is clicked
and the details filled to ensure detailed store information. Once all details have been
entered, click on “"Add Store”.

Create Store View Store

STORENAME ~  covenan t harvest en

COMPANY covenant harvest enterprises
PHONE 08060134630
SLOGAN where all consumeal
SRS 9 power line beside ahiboss school
P
ADDRESS2 ivana iyesi
WEBSITE www.covenantharve

ACTIVATION KEY |
SMALL LOGO
BACKGROUND LOGO

ADD STORE CANCEL




ADDING A NEW CATEGORY

To add a new category, click on the “categories” module (highlighted in red)

= L INVENTORY
-« [CiEgoriz= @
« Froduct items E
+« Suppliers E

Ensure the other tab (highlighted in red below) is clicked Fill in the details of the new
category in this format; for the “category id” box, you expected to enter two characters for
example (FD) then select the store involve and add the category description for example

(FOOD). Once done click on "ADD CATEGORY"”

ADD A NEW CATEGORY
ID: fd

STORE: COVEMAMNT HARVEST ENTERPI ¥

DESCRIPTION: |food| ]

ADD CATEGORY




ADDING A NEW SUPPLIER/DISTRIBUTOR

To add a new supplier, click on the “suppliers” module (highlighted in red)

= L INVENTORY
« Categories B
= Product items E
» (Supplierz) @
. BS nv.Supp @
[ |

| o TN TR U R

Fill in the details of the new supplier/distributor. Ensure the other tab (highlighted in red
below) is clicked and the details filled to ensure detailed supplier/distributor information.
Once all details have been entered, click on “"Add This Distributor”.

Add New Supplier Vview Suppliers Purchase Orders Supplier Invoices Invoice Analysis Suppliers Analysis
—

ADD A NEW SUPPLIER

Distributor ID: nbp

Distributor Name: nigerian breweries p

lagos-abeokuta expr
Address: 7 B

City: sango
State: og
Rep. Name: mr daniel

Email: nigeriabreweries@ar

Phone: 01489723

Store: COVEMNANT HARWVEST ENTERPI ¥

Add This Distributor
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ADDING A NEW DRUG

To add a new drug, click on the “product items” module (highlighted in red)

= L INVENTORY
Categories E
e}

suppliers E
Batch Inv.Supp E
Batch Inv.iterm &

Ensure the other tab (highlighted in red below) is clicked. Scan in the barcode and alternate code
into the barcode box, while the system generates the product ID automatically. Enter the prices,
stock quantity, alert quantity and select the appropriate generic and diagnosis name for each drug.
Ensure a category is selected alongside supplier/distributor and click on the “"Add This Item”
button below.

ADD A NEW CATALDG

BARCODE:
#% [ PLS LEAVE FIELD EMPTY FOR PRODUCTS WITH NO BARCODE )

ALTERMATE CODE:

s
ITEM MAME:
CATEGORY: SELECT A CATEGORY
STOCK QUAMNTITY: UNIT TYPE: SELECT A LNIT TYPE
ALERT QUAMTITY:

DESCRIPTION:

DISTRIBUTOR: ALTER CALL LIMITED 777
COST PRICE:
PROFIT MARGIN%a: 0
MORMAL PRICE:
WALUE PRICE: 0
QTY IN CTH: 1
GEMERIC MAME: $:iCT & Gonerc hame

DIAGNOSIS:
" CTRL POR HARLTIPLE)

Quantity Discounts

LEVEL 1 DISCOUNT QT¥: O PERCEMTAGE: - a
LEVEL 2 DISCOUNT QT¥: 0 FPERCEMTAGE: - Sfa
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HOW TO UPDATE USING BATCH INVENTORY BY ITEM

To update drugs supplied using batch.inv.item, click on the “batch.inv.item” module (highlighted

in red
) = LA INVENTORY

Categories
Product iterms [E
Suppliers @
Batch Inv.Supp |

LRLM
Stock Transfer E
Stock Conwvert
E-tcucl-c:‘-.-'aluatiﬂ"n i

click “select a store” to select the store and “"select a category” to select the category,
type in the drug name and click on “"Load Items” for it to give you a drop down of the
ug(s). You are to fill in the new drug supplied quantities in the new gty box. Ensure you
change the prices if any change occurred and when done click on “Load New Inventory”

CATALOG SEARCH |

SELECT A STORE MARS SUPERSTORES v SELECT A CATEGORY CHOCOLATES v ITEM NAME:
S RECORD:!

BATCH SUPPLY SHEET I
ITEM NAME ID CUR. QTYCTN. QTY QTYINCTN NEW. QTY TOT.QTY cpP MARGIN% SP DELIVERY DATE EXPIRY DATE REMINDER TIME SUPPLIER INVOICE NUM STORE
CH
AKELLS KREM 2697442100245 & o 1 =] 416.0 o 470.0 2014-07-28 2014-07-28 i0 DAN VEN ¥ mars st v 3|
AKELLA KREM DUC 8697442102172 6 o i =] 416.0 o 470.0 2014-07-28 2014-07-28 i0 DAN VEN ¥ MARS SL ¥ 3¢
BOMN O BON 77930002 12 o 1 o 25.0 o 50.0 2014-07-28 2014-07-28 10 CHISBEM ¥ mars su v 3
BOUNTY 40111216 12 2] 1 o 91.0 o 200.0 2014-07-28 2014-07-28 10 CHISBEM ¥ MARS 5L ¥ 3
COCOS CHOCOLATE 8693029600140 1 o 1 o 13.0 o 20.0 2014-07-28 2014-07-28 io CHISEBEM ¥ MARS 5L ¥ 3
OAT MILK 4738562208300 22 o 1 o 21.0 o 50.0 2014-07-28 2014-07-28 io0 CHISEEN ¥ MARS 5L ¥ 3
SNACK BACK 027000419298 20 o 1 o Z11.0 o s00.0 2014-07-28 2014-07-28 10 MERCIFL ¥ MARS s1L v 3
SNICKERS 5000159461122 2 a] 1 o 91.0 o 200.0 2014-07-28 2014-07-28 10 AFAIR L ¥ MARS 5L ¥ 3
WIGOR CHOCOLATE 8692621810025 7 o i o 51i.0 o 200.0 2014-07-28 2014-07-28 10 CHISEEM ¥ MARS 5L ¥ 3

LOAD NEW INVENTORY CANCEL DATA




UPDATE USING BATCH INVENTORY BY SUPPLIER

To update drugs supplied using batch.inv.supp, click on the “batch.inv.supp” module (highlighted in red)

LA INVENTORY

Categories [

Product items
[

click “select a supplier” to select a supplier and “select a store” to select a store and click on
“Search Suppliers” for it to give you a drop down of the drug(s) supplied by the above supplier. You
are to fill in the new drug supplied quantities in the new gty box. Ensure you change the prices if any
change occurred and when done click on “Load New Inventory”

CATALOG SEARCH

SELECT A SUPPLIER HODURE FOLARIN NIG LTD. - SELECT A STORE
SEARCH SUPPLIERS

i BATCH SUPPLY SHEET i

ITEM o CUR.QTY CTH.QTY QTYINCTH NEW.QTY TOT.QTY cP MARGIMN sSP DELWVRY.DAY EXPIRY.DAY REMIND.DAY

SOZSHEEINTS

INVOICE NUMBER:

LOAD NEW INWENTORY CANCEL DATA




BUYING DRUGS FROM A SUPPLIER USING PURCHASE ORDER

To request for more drugs using purchase order, click on the “purchase order” module (highlighted in
red)

Stock Transfer l.u.l
Stock Valuation &
St e S [

All Stock &
Available Stk &

# 8 8 & ® #

click “select a supplier” to select a supplier and “"select a store” to select a store and click on
“Search Suppliers” for it to give you a drop down of the drug(s) supplied by the above supplier.
You are to fill in the new drugs supplied quantities in the New.Qty box. Ensure you change the cost
price if any change occurred, select the drug’s type(pcs/ctn) and when done click on “Load New
Inventory”

PURCHASE ORDERS
SELECT A SUPPLIER AUSMAC COSMETINS LTD - SELECT A STORE MARS SUPERSTORES -

SEARCH SUPPLIERS

I CATALOG REQUEST FORM I

CUR. QTY MNEW. QTY cP TYPE

TT7WWUITDUTUODDDTDUTODUDDDOTDODTUD
it anononon panoooan F s S
LIRIE] RRRNENENEREIEYENREENENENE FEREYEVREENEIRYERERE]

ETN



UPDATING STOCK USING G.R.N (GOODS RECEIVED NOTE)

To update drugs supplied using G.R.N, click on the "G.R.N” module (highlighted in red)

Suppliers &
Batch Inv.Supp B
Batch Inv.Itern
il

Stock Transfer E
Stock Valuation &
Stock Audit B
Purchase Orders 0

# 8 & 8 @ ¥ ¥ @

click “select a supplier” to select a supplier ,"select a store” to select a store, type in the purchase
order number in the “"L.P.O” box and click on “Search Suppliers” for it to give you a drop down of
the drug(s) ordered for earlier from the above supplier. You are to fill in the new drugs supplied
quantities in the New.Qty box, select the “delivery date”, “expiry date” and also set a “reminder date”.
Ensure you change the cost price if any change occurred, select the store involve, type in the invoice
number with password and when done click on “Load New Inventory”

GOODS RECEIVED NOTE SEARCH I

SELECT A SUPPLIER A.FAIR LOVE AND ASSOCIAT ¥ SELECT A STORE MARS SUPERSTORES -

L.P.O NO. SEARCH SUPPLIERS

GOODS RECEIVED NOTE: LPO No:1 I
QTY.REQ CTN.QTY QTYINCTN NEW.QTY TOT.QTY cP DELVRY.DAY EXPIRY.DAY REMIND.DAY

STORE: MARS SUPERSTORES v INVOICE NUMBER:

PASSWORD:

LOAD NEW INVENTORY CANCEL DATA

ETN



HOW TO ADD A CREDIT CUSTOMER

To add a credit customer, click on the “Credit Accounts” module (highlighted in red)

== CREDE& SALES
- redit Sales ¥

« Credit Reports @

Ensure the other tab (highlighted in red below) is clicked Fill in the details of the credit
customer in the boxes provided below. Ensure the credit limit (maximum amount you intend
to give customer on credit) is inserted, select the term apply and when done click on “Add

Customer”

CREDIT ACCOUNTS| CREDIT SALES CREDET SALFS ANALYSISREPORTS

NEW CLUSTOMER

ADDRESS
CITY

STATE
MATIONALITY
CREDIT LIMIT
TERMS




HOW TO LOAD CREDIT CUSTOMER'’S PAYMENT

To load a credit customer’s payment, click on the “Credit Sales” module (highlighted in red)

| CREDIT SALES
edit Accounts

Ensure the other tab (highlighted in red below) is clicked, select the customer and click on
“Show Receipts” for a drop down of the transaction details. Load the customer’s
payment in the “Payment " box and click the “"Pay” button at the right side of the
interface

NOTE: System will not permit you to load customer’s payment more than twice
per transaction.

CREDIT ACOOUNTS CREDIT SALES CREDIT SALES ANALYSIS|REPFORTS

Create Credit Sal... | Open CreditSal... | Paid Credit Sales | Credit Agi.. Customer Stateme...
o =CE
CREDIT SALES SYSTEM m
SELECT A CUSTOMER -===CHOOSE A CUSTOMER--{ ] RECEIPT # FROM:Z2014-01-01 TO: z014-12-31
SHOW RECEIFTS
OUTSTANDING CREDIT SALES
BUSOLA AJOSE
» DATE RECEIPT AMOUNT PAYMENT 3 RECEIPTS OPEN
1 2024-09-08 03:09 -1 1.200% L] PAY
2 2014-09-048 03:28 291 &.300 o PAY
= 2014-09-04 03:29 293 6,300 0 PAY
T e -




ADDING A NEW USER

To add a new user, click on the “Other Functions” module (highlighted in red)

- MY STORE
Create Store i

tore Analysis &l
(Other Functvfisyi
My Customers

Ensure the "Add User” tab is clicked, enter the user’s name, enter the password and confirm
it, select both store and role you want to assign user, input discount limit figure if need be

and when done click on “"Add User” button.

ADD USER

USER NAME: | |

PASSWORD: | |

CONFIRM PASSWORD: | |
STORE: | -All Stores- v

ROLE: |CASHER v

DISCOUNTLIMIT:[0 | %

| Add User




HOW TO USE THE BARCODE GENERATOR SYSTEM

To use the barcode generator system, click on the “"Other Functions” module (highlighted in red)

— MY STORE
+ Create Store @

= _Store Analysis &
- \OtherTuncovsd@
« My Customers @

Ensure the " Create Barcode” tab is clicked, enter the product id of the barcodes you want to
generate and seperate by comma and when done click on the “"Press to Generate
Barcodes” button.

BEAaiRcCcOoE « o ENErREA T OO

EdTER THE FRODDUICT I «oOF THE BARCOODES wooll WWaardT T SEMNERASTE
LD SERFERSTE BTy o Pl Pl




HOW TO GIVE A STAFF MODULE ACCESS

To give a staff module access, click on the “"Other Functions” module (highlighted in red)

| MY STORE
s (reate Store &

» Store Analysis
« My Customers W
Ensure the “Staff Modules” tab is clicked, select the staff, ensure all the boxes of the

module you want the user to access are checked and when done click on the “Grant
Access” button. You can as well click on “View Access” button to view the staff module

aCCesses.

ADD STAFFMODLE

STAFF: | SELECT OMNE --—- |~ | [wiew Access] ] [Grant.access |
ZASH CUSTOMERS
[Jepp cusToMERS O sene sms C show v CUSTOMERS
ZATEGORIES
Jepo caTeEsoRY O caTecorY AnaLvysIS Cdwiew caTecoRY
REDIT SALES
OereaTe accounTs [OJereaTte crReEDIT SaLes OerepiT acsInc OereoT
[0 cusTomMER STATEMENT [0 oreEM cREDIT SAaLES [ rato crREDIT SaLES
INVENTORY
[Jeapp mEwW ITEM desaTcH rnvenToRrY 1TEM [ leBAaTcH INwENTORY SUPPLIERS [ INVENTORY EXPIRATION 1 trevernTc
O imvenTorRY waLUuaTION Cdirem amarvsis Cdrirem amarvsis-oTv O sTtock TrAansSFER wre T
MY STORE
[JdereaTe sTorRE dwiews sTore
2THER FUNCTIOMNS
[Jacrions auozT e user [JeresaTte BarcoDe srow users [ sTtears m
REPORT
[JarL sTock [ avarLsasle sSTocK eocaTaLroc aubIT [ rrwvenToRY aBpcUuT To exrire [ rrevenTc
CderinT FULL REPORTS O purcHAasSE ORDERS O sTock waruaTioN C urevaILsaBLE STOCK
SALES

CdsearLes Topay COsurmmary _rREFPORTS
SALES AMALY SIS
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HOW TO TRACK ALL USERS’ ACTIONS

To track all admin user’s actions, click on the “Other Functions” module (highlighted in red)

3 MY STORE
Create Store @

tore Analysis &
\Qther FunctvfisHi
My Customers

Ensure the other tab (highlighted in red below) is clicked, through which you will be able to view
all admin user’s actions as shown below. You can as well use the "Next” and “Previous”
buttons if need be.

Add User Show Users Create Barcode Staff Modules Action Audit

RECORDS 1 - 20 OF 121 FIRST | HNEXT | LAST

ACTIONTABLE

20 RECORDS
AEMPLOYEEY ASYSTEMACTIOMN RSACTION DESCRIPTIONY ARACTIONDATER

1f 1 ADMIN SELECT STORE PURCHASE ANALYSIS REFORT EVALUATED 2012-04-11 16:30:53.0
2 ADMIN SELECT STORE DAILY PROFIT REPORT EVALUATED 2012-04-11 L&6:30:53.0
3 ADMIN SELECT STORE EXPENSE REFORT EVALUATED 2012-04-11 16:30:53.0
<4 ADMIN SELECT STORE PURCHASE ANALYSIS REPORT EVALUATED 2012-04-11 16:14:29.0
5 ADMIR SELECT STORE EXFENSE REFORT EVALUATED 2012-04-11 16:14:29.0
& ADMIN SELECT STORE DAILY PROFIT REPORT EVALUATED 2012-04-11 16:14:29.0
ri ADMIN SELECT STORE FURCHASE ANALYSIS REFORT EVALUATED 2012-04-11 16:06:54.0
g ADMIN SELECT STORE EXFPENSE REFORT EVALUATED 2012-04-11 L&6:06:53.0

LS o




Suppliers @
Batch Inv.Supp @
Batch Inv.Itern @
G.R.N @

Eoock Trnsfer]
Stock Valuation @

Stock Audit @

oad New Inventory”.

SELECT A STORE

HOW TO TRANSFER AN ITEM TO OTHER STORES

To transfer an item to other stores , click on the “"Stock Transfer” module (highlighted in red)

ITEN NARE:

click "select a store” to select the store where the item is present and “select a category” to
select the category, type in the item name and click on “Load Items” for it to give you a drop
down of the item(s). You are to enter the actual quantity you want to transfer in the New.Qty
box. Ensure you change the select the store you are transferring it to and when done click on

SrANFL

ey

AEREKKEKNR




MAKING CASH SALES WITH THE BARCODE SCANNER

Ensure you are logged in to the cashier interface using the below wurl in your browser
localhost:8500/connectpharmacare/cashier or through the shortcut created. Once the page is opened

type in your unigue username and password, click "LOG IN” and you are in.
You can make cash sales using the barcode box by putting your cursor inside the box and scanning the

barcoded area of the item using the barcode scanner. Increase the item’s quantity that you are about
to sell by clicking on the quantity box and then type in the required quantity the customer wants to
buy.

Then click on the “Print Order” button to print receipt, a box will appear requesting you to input the

customer “cash tendered”(referring to the actual amount you collected from the customer). While you

EXT. PRICE

QUANTITY TOTAL

1 4,950.00

CANCH SEARCH MEW ORDER SAVE ORDER PRINT ORDER

14

14

OO§

ETN



MAKING CASH SALES WITHOUT USING BARCODE-SCANNER

Make cash sales by clicking on the “Quick Search” button, type in the name of the item, click on the
product code or barcode of the actual item from the list. Increase the item’s quantity that you are
about to sell by clicking on the quantity box and then type in the required quantity the customer
wants to buy.

Then click on the “"Print Order” button to print receipt, a box will appear requesting you to input the
customer “cash tendered”(referring to the actual amount you collected from the customer). While you

are to click on cancel on the next box so as to be referred to the printer.

A

Erraul [ - TN ] Process I

WA ER

EXT. FRICE

PFRODUCT CODE ITEM MNAME
1 S9E0.0 48950 =

el FULL CHECEN

QUANTITY TOTAL

[ DescounT | 1 4,950.00

[ CANCK SEARCH l MHEWY ORDER SANE ORDER FRINT ORDER
——————e

ETN




HOW TO MAKE CREDIT SALES

Via the cashier interface; ensure the button (highlighted in red) in fig 1.1 is changed to credit sales as
in fig 1.2 by a single click. And the credit customer name selected and “Load” button clicked for the
system to capture the customer details.

x UL CRICETM ) 45530 EHED .

QUANTITY TOTAL
1 4,950.00
CHRCHK SEARCH HEW ORDER SAVE ORDER FRIMT ORDER
el I BUSOLA AJOSE - D Clewo. v I

PRODUCT CODE ITEM NAME

FULL CHICKEN 1 4950.0 4950 K

QUANTITY TOTAL

1 4,950.00

QUICK SEARCH l [ NEW ORDER H SAVE ORDER l [ PRINT ORDER ] REPRINT ORDER




HOW TO ITEMS

To view items, click on the “Product Items” module (highlighted in red)

= [d invENTORY
Categories E

e}
suppliers E
Batch Inv.Supp E
Batch Inv.item "]

You will be redirected to the page below. You can click on the "Next” or " Previous” if
need be. You can click on the “edit” to make some corrections on the drugs and then
update or click on “delete” button to delete the added drugs.

CATEGORIES INVENTO... SUPPLIERS

Add Mew Ttem | T v 1 v i View Items | Items Items v

CATALOG SEARCH

SELECT A CATEGORY BATTERY hd ITEM MNAME:
e o e — T
CATALOG

£ BARCODE STORE CAT DIST ITEM QTY CcCOoSsT PRICE 2725 CATALOG
= 559 559 MARS SUPERSTORES BAa AFTEX TIGER BATT SMALL s =3.0 0.0 >
S R e e e e 4
e e S f
i3 74 300875103869 MARS SUPERSTORES BF [=oN EMNFAGROW =] 7000.0 F400.0 v
A . e T S e RS A L e >
R T e e e e et e S R R




TO VIEW DAILY SALES REPORT

To view store’s daily sales report, click on "Print Reports”. Ensure you select the store,
insert the from and to dates and click on "Generate Reports” for a drop down of the sales
report.

SELECT A 2TORE SIIOIDSE & STanRC " FTE#M 1m: FROME 2014 o Oz Tie 214 oF =D

SHOW DUTSTANDING [HV?! GFHFRATF BFPRORT

TTEM SOHLTDF BEPFCHET
MARS SIIMERSTORES STORE

ITEM
S8 DLAFERS MECIUM 2- 1180 SUR FRES
EAEY HUEE Sl
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Thanks for taking your time to study this manual. For more
enquiries, support and further training, you can reach us via

the following contacts;

Telephone: +234-8182542535, +234-8031920068
Website:

E-mail Address:

Twitter: @etnconnect @connectfinancia
Facebook:



http://www.etnconnect.com/
mailto:info@etnconnect.com
http://www.facebook.com/etnconnect
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